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JOB TITLE: Assistive Technology Liaison     STATUS: Exempt  

 

REPORTS TO: Director of Special Programs   TERMS: 185 days 

 

DEPARTMENT: Special Programs/Campus   PAY GRADE: per teacher pay range 

 
 
 

Primary Purpose:  

Coordinate the assessment process, training, and maintenance of all assistive technology devices and 

services for students with disabilities 

Qualifications: 

Education: 

Bachelor’s Degree in Education or related field 

Current special education certification or related field licensure 

 

Special Knowledge/Skills: 

Assistive technology certification or coursework, required 

Advanced knowledge of assistive technology software and hardware 

Knowledge of student’s needs related to various physical/educational disabilities 

Excellent organizational, communication, and interpersonal skills 

Ability to maintain confidentiality 

Ability to meet time-lines 

Reliable transportation to and from work and between work-site 

 

Experience: 

Three years’ experience in special education and or assistive technology. 

 

MAJOR RESPONSIBILITIES AND DUTIES: 

 

1. To evaluate and identify students with assistive technology needs. 

 

2. To increase instructional effectiveness for those students with identified assistive technology 

needs by helping the instructional staff development and utilize needed modifications.  

 

3. To assist the Special Education Specialists in the planning, implementation and evaluation of the 

Assistive Technology services and supports. 

 

4. Provides direct service to referred students within their classrooms.  

 

5. Collaborates with instructional staff for instructional planning, co-teaches, and models strategies 

with regard to effectively integrating technology into teaching and learning. 

 

6. Collaborates with instructional supervisors on curriculum development with regard to technology 

integration. 

 

7. Collaborates with the district technology department to ensure appropriateness of 

recommendations for software, apps, equipment, and any other instructional technology. 

 

8. Advises instructional staff on the use of various technology tools to aid content comprehension, 

differentiation, and remediation. 

 

9. Identifies technology integration competencies among instructional staff, in collaboration with 

school administrators, and delivers appropriate coaching, training, and resources to support the 

professional growth of individuals. 
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10. Participates in ARD/IEP committee meetings to assist the committee with recommendations for 

assistive technology tools, devices, accommodations, or supplementary aids to support students’ 

goals/objectives. 

 

11. Maintain documentation of services provided. 

 

12. Maintain documentation of equipment signed out to the staff and students. 

 

13. Researches new technology integrations techniques and resources for dissemination to 

instructional staff.   

 

14. Perform other duties as assigned. 

 

WORKING CONDITIONS: 

Mental Demands: 

Varied stressful interpersonal situations and crisis management 

 

Physical Demands/Environmental Factors: 

Lifting materials; varied working environments and temperatures; moderate standing, walking, and 

bending; frequent lifting up to 50 lbs. 

 

 

 

The foregoing statements describe the general purpose and responsibilities assigned to this job and are not an 

exhaustive list of all responsibilities, duties, and skills that may be required. 

 

 

__________________________________ 

Printed Name 

 

 

___________________________________ 

Signature 

 

 

___________________________________ 

Date 


